AT Tech Tip: How to Add More than One Symbol to a Button.
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Sometimes you would like to put two symbols together in one cell (such as mustard and ketchup) or place more than one of the same symbol (to make it plural) in a cell.
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1. Place the first symbol into the cell.  

2. Use the symbol finder to select the next symbol to be placed.    
[image: image3.png]



3. You may wish to delete the text from the bottom box on the symbol finder so that the text will not appear in the cell.  (You can add it later along with other words to make the message you want.)
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4. Select the button  to add the second symbol to it and select ‘add to’ from the message window that pops up.   (Note that selecting ‘replace’ would clear the cell and then add the new symbol. This is a good option when you have made a mistake and do want to replace the symbol that is in a button, however, in that case you would not want to clear the text in the symbol finder.)
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5. Your new symbol is now on top of the old one. To move it so both can be seen, use the pointer tool to highlight the second picture.
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6. You will see an orange dotted line around it, indicating it is active. Hold the mouse click as you drag the symbol over.  You may also have to drag the first symbol a little. 
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7. You can also click on the sides or corners of the dotted lines and resize the symbols to make them fit better.
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8. Use the “A” text tool on the toolbar to place the cursor after the title of the first symbol in your button and add the rest of the text you want. (Hint: You know you have the cursor in the correct place when the current text is highlighted, just click a second time in the same spot to remove the highlighting so you can type without deleting what is highlighted.)
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9. You can follow the same procedure for adding more than one of the same symbol to make a plural.
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